How to Create a Private YouTube Account & Upload
Zoom Videos
Create Your Grade-Level Gmail Account
1. Create a Grade-Level email account using Gmail.
a. Go to www.gmail.com
b. If you do not already have a gmail account on your computer, click “Create an Account”
c. If you already have an account, click the “Use another account” option

d. Click on “Create Account” and choose the “For
Myself” option.

2. Type in the name of one of the grade-level
teachers.
a. Try a username that is specific to your
grade-level at Franklin
b. Choose a password that can be shared
with the other grade-level teacher(s).
c. Click “Next”

3. The Phone Number is optional, but it might be
wise in case of a forgotten password.
4. Link this account to your Franklin email
account.
5. Complete a date of birth and a gender option.
6. Click “Next”.

7. Verify your phone number if you added
one by clicking “Send”.

8. Enter the Verification Code texted to
your number and click “Verify”.

9. Select “Skip” on the next screen asking
you to get more from your number.

10. On the Privacy and Terms page, you must
click their “scroll-down” option to view all
the terms.

11. Once you have scrolled all the way to the
bottom, you will see an “I agree” button to
click.

12. Click “Next” on the Welcome screen

13. Choose a view that is most comfortable for you (the
Default is more spaced out while the Compact
contains more lines per view).
a. Click OK

14. You will now see your inbox. You do not need to read your email or configure your account at this time. This is
only for the purposes of setting up your YouTube account.

Create the Grade-Level Youtube Account
1. Go to www.youtube.com
a. Click “Sign In” in the upper right-hand corner.

b. If using the same browser, Youtube may already acknowledge your new Gmail account. You may need
to sign in with a different account and follow the steps to set it up with the Franklin Gmail account you
just created (not your personal account).
c. If you do need to sign in with your new account, click on the circle in the upper right-hand corner.

2. Once you are logged in with your Grade-Level
account, click the circle next to your name in the
upper right-hand corner. Select the “Create a
Channel” option.

a. Click “Get Started” on
the next prompt screen

3. Click “Select” under the “use your
name” option on the left.

4. Feel free to add a picture or include a channel
description if you like, however, this is
optional.
a. Do not add any links to your site

b. You can simply scroll to the bottom and
select “Set Up Later”.

Upload an Mp4 (Zoom) File into Your Youtube Account

1. Click on the “Create a Video or Post” icon in the upper
right-hand corner (icon resembles a movie camera).
a. Select “Upload Video”

2. Either “Select File” by browsing for your saved file or drag &
drop the MP4 file to start the upload.

a. Your saved file will be in This PC  Documents  Zoom folder  File with the date and time of your
recording  Zoom_0 (or other number following Zoom)
i. Do not choose audio_only
ii. Do not choose playback

3. Type in a Title for your lesson (consider using a subject, day and date to help students stay on track)
4. Type in a description.
5. Select a “Thumbnail” option (what students see in the still frame) or upload a different image.

6. Click the down-arrow next to “Playlists” (this will help keep your videos organized).

a. Type in a Title
b. Select “Private” from the “Visibility” drop-down
menu
c. Click “Create”
d. In the future, you will have the opportunity to
select your new playlist that you create

7. For the “Audience” select
“Yes, it’s made for kids”
a. Click “Next”

8. No options are needed on the next screen, so
simply click “Next”

9. Select “Unlisted” under Save or
Publish.
a. Click “Save” in the bottom
right-hand corner

10. Depending on the length of the video, this may take a few minutes

11. After it is published, you can copy the Video
Link by clicking on the “Copy” icon next to the
link.

12. Now you can paste this link into an email to
your students.

